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Tender No:- SURE/KVK/Danta/ SL-01                                                                  Date:-05/09/2025

Request for Proposal for

Tender for Selection of Operation and Management of Incubation Center established
under PMFME Scheme at Krishi Vigyan Kendra, Barmer, Village Danta Post Marudi,

Distt. & Tehsil Barmer, Rajasthan

Krishi Vigyan Kendra, Danta, Barmer

Place- Barmer

1The  Host  Institutions  shall  incorporate  necessary  changes  in  the  Model  RFP  document  to  make  it  adaptable  to
Institution’s requirement.



Tender No.
Dated:

NOTICE INVITING TENDER (NIT)

Tender for Selection of Operation and   Management of Incubation Center established under  
PMFME Scheme at KVK, Danta, Barmer-I, Rajasthan

ABOUT HOST INSTITUTE AND INCUBATION CENTER: (BRIEF BY THE HOST
INSTITUTE)

(Kindly ensure mention of exact location with google co-ordinate of the Incubation Center site)

The Host Institute (KVK, Danta, Barmer-I) has established Incubation Centre with common
food processing facilities for Pearl millet (Bajra), Cumin and Pomegranate, millets flaking line,
extrusion  line,  bakery  products  and  food  testing  laboratory  (Products/  Processing  lines).  The
project is funded by Ministry of Food Processing Industries under Prime Minister Formalization
of Micro Food Processing Enterprises Scheme (PMFME). As per the provision under the scheme
Guidelines,  the  Incubation  Centre,  after  its  commissioning,  would  be  handed  over  to  third
party/private Operation & Management (O&M) agency for running it on commercial basis.

The  processing  facilities  of  the  Incubation  Center  would  be  made  available  to  existing  and
aspiring micro entrepreneurs, SHGs, Co-operatives and Groups etc. to manufacture food products
by  the  O&M  operator.  In  addition,  these  Incubation  Centers  will  be  utilized  for  imparting
trainings, demonstration and skill up gradation of the beneficiaries under the scheme.

For and on behalf of KVK, Danta, Barmer-I (Host Institute) Tenders (Two bid systems) are
invited  for  Operation  and  management  of  Incubation  Center  at
https://www.barmer1.kvk2.in/ (website  URL/  Central  procurement  Portal/  State
Procurement Portal)

1. CRITICAL  DATE SHEET  

S.

No.

Particulars Important
Dates

Time Tender
Processing Fee

EMD

1. Issue of Tender 
documents

05/09/2025 4:00 pm 1180/- Rs.

(Rs.1000/-+ 25,000/-
18%GST)



2. Pre-bid Meeting and Site 
visit at the Incubation 
Center Site

05/09/2025 11:00 am

3. Start date for submission 
of bids

10/09/2025 10:00 am

4. Last date & time for 
submission of tender

03/10/2025 3:00 pm

5. Date & time of opening of

Technical Bids

04/10/2025  12:00 noon

6. Date & time of 
presentation

04/10/2025 Date &Time will be intimated
THORUGH Email who qualify in
the technical bid. The same will
also be displayed in the website
https://www.barmer1.kvk2.in/

7 Publishing of technically 
qualified Bidders

04/10/2025

8 Date & Time of Financial 
Bid opening

04/10/2025 T0+31 days from the date of publishing

of technically qualified bidders on
CPPP/SPPP



1. TermsofReference  

1.1. Establishment of Incubation Center based on One District One Product (ODOP) is one of
theimportant  components  of  PMFME  Scheme.  Under  the  scheme  Common  Incubation
Centershavebeen setuptofacilitatethefollowingclassofactivities:

i. Entrepreneurtomanufactureandassesscommercialviabilityofnewfoodproductsbyusingt
heprocessing,packaging, testingfacilities

ii. HandsonTrainingtoentrepreneursinnewtechnologyforprocessing,packaging,foodstand
ards/safety,hygieneetc.

iii. Demonstrationofmachines,process,productsandhandsontrainingtoworkersinfoodsafet
y,hygiene

iv. Usageofprocessing,packagingandtestingfacilitiesbyIndividualentrepreneurs/FPOs/
SHGs/Co-operatives

1.2. Earmarking of utilization of the facilities would be done for the following type of usage
ofprocessinglinesorpartofthereof:

i. UsagebyIncubateesi.e.microentrepreneurswillingtousethefacilityforproductdevelopme
nt,branddevelopment,trailofproductlineforcommercialviability(ii)Trainingto  the
beneficiaries  of  capacity  building  program  of  PMFME  Scheme  or  any  other
skilldevelopmentprogramofgovernment.

ii. Atleasttwoconsecutivedaysinaweek,viz.MondayandTuesday2,shallbeearmarkedforusa
gereferredtoat(i)&(ii)above.TheO&MOperatorshallbeunderobligationtopermituseof
manufacturing&alliedfacilities bythe Host instituteforthesepurposes.

iii. Exposure Visits and Demonstration could be organized by the Host Institute on any
of thedaysoftheweek.

1.3. The Host Institute would lease out the operation and maintenance of the Incubation Centerto
an  agency  on  pre-qualification  technical  bid  &  competitive  financial  bid  basis.The
biddershall give a presentation before the committee designated by the Host Institute about
theexperience,  financial  viability,  roadmap,  plan  and  vision  about  the  operation  and
utilizationoftheIncubationCenteras pertheobjectivesof PMFMEScheme.

1.4. Thepresentationroundwillbeassessedonfollowingparametersandthebidderobtainingmini
mum30markswouldbeeligibletoparticipateinfinancialbidding

S.No. Criteria Max.Marks
1 ExperienceoftheBidder:2marksforeachyearof

experience
10

2 FinancialStrength:Turnover
0MarksforbelowRs5Lakh 20

2Duration(i.e.noofdays)or daysoftheweektobedecidedbyHostInstitute



5 Marks forRs 5lakhtolessthanRs6lakh,10 
marksforRs6 lakhtoless thanRs10lakh,
15 marks for Rs 10 lakh to less than Rs 15 
lakh,20 marksforRs15lakhandabove

3 BusinessPlanandPresentation 20
Total 50

1.5. The Host Institute shall permit site visit of the Incubation Center on the date of pre-
bidmeeting as  indicated in the  Critical  Date Sheet.  The Host  Institute  shall  indicate
thetimeline for completion of the installation of facilities for which work are in progress
oryettostart.Suchshalltimelinesshallbeincludedintheminutesofthepre-bidmeeting

1.6. During  the  presentation  before  the  committee  the  bidder  shall  provide  the  detail  of
anyequipment  not  in  place  or  other  accessories  or  structural  modification  required.  The
sameshallbeprocuredandinstalledbytheO&MOperator,unlessthesamehavebeenspecificallyind
icatedbytheHostInstitutionintheminutesofthepre-bidmeeting,attheircostandrisk.Theseassets
couldbe takenawayby theO&Moperatorafter thetermination of theagreement. No structural
modification shall be allowed without the pre-approval from theHostInstitute.

1.7. EligibilityCriterionfortheBidder:

i. TheBiddershouldbeanestablishedPartnershipFirm/LLP,Pvtltd.company,Proprietor,  Self
Help  Group,  Co-operative,  Farmer  Producer  Company/  Organization,Self
HelpGrouporany otherprivateagency.

ii. Thebiddershould  behavingexperienceofworkingofand/  orrunningaFoodProcessing Plant
for at least 3 years. In case of partnership firms, the lead partnershould have the above
mentioned  experience.  The experience  of  running relatedactivities  like  processing of
agriculture commodities including primary processingwouldalsobeconsidered.

iii. Thebiddershouldhaveregistration/incorporationcertificate,PAN,GSTRegistration,Udhyog
Aadhar/  Udyam  registration,  ITR  for  last  three  years,  as  applicable  in
theircaseandshouldsubmitacopyofeachofthesedocumentsalongwithacknowledgement
copiesofthe ITReturnsforthe last3financialyears.

1.8. FinancialEvaluationofBidders

i.The  financial  bids  will  be  evaluated  for  the  bidders  quoting  highest  proportion
ofrevenuesharingwiththeHostInstitutesubjecttoaminimumleaserent3Rs.10,000/-per month
payabletoHost Institute.

3Theminimumleaserentmaybedeterminedbythehostinstituteinamannerthatitshouldbeaprofitableventureforthes
elected O&M operator.



ii. The  bidders  would  be  permitted  a  gestation  period  of  6  months  for  reaching
fulloperationduringwhichno leaserentwouldbe payable.

RevenueStreamsfor theO&MOperators/HostInstitute:

TheseIncubationCentersaretorunascommercialprocessinglines.TheO&Moperatorwill be 
allowed to run the facilities on revenue sharing basis. The revenue stream 
willbefromthefollowing sources:

i. Sales  proceed  of  manufactured  food  products  to  be  shared  with  the
HostInstituteaspertheoutcome ofthetender

ii. User  fee  from  usage  of  common  facilities.  The  revenue  shall  be  levied
andretainedbytheO&MOperator.

iii. User  Charges  for  Common  Facilities  such  as  food  testing  laboratory,
sortinggradinglinesetc./conversionchargesshallbemarketdetermined.Therevenue
shallbelevied andretainedbythe O&MOperator.

iv. Facilities  to  be  used  by  the  Incubate:  to  be  fixed  by  Host  Institute  to
maximizeutilization of theperiod earmarked forincubation.

v. Facilities  to  be  used  for  Training  /  Demonstration:  As  per  the  rates  fixed
forcapacitydevelopmentfortrainingofstakeholdersunderPMFMEscheme.TheHost
Institute  shall  be  free  to  fix  the  user  fees  for  other  trainees.  The  revenuefor
(i)&(ii)shall be leviedand retained byHostInstitute.

Roles&ResponsibilityofStakeHolders

HostInstitute:
i. ProvidingcompletelistofprocessinglinesalongwiththelayoutoffacilityasAnnexure-I.
ii. ContinuousmonitoringoftheoperationoftheIncubationCenterbytheO&Moperator.
iii. TheHostInstitutewillarrangethesupplyofelectricityandwater,forwhichtheO&Moperat

or will bear the actual cost. However, if there is any failure to supply theelectricity
and  water  for  which  is  beyond  the  control  of  institute,  the  O&M  agencyshall
notclaim anydamages fromtheinstituteforsuchfailure.

iv. The  Host  Institute  would  bear  the  actual  cost  of  electricity  and  water  for  the
daysearmarkedforusebyIncubatesandTrainingfortwoconsecutivedaysperweek.

v. HostInstitutewouldprovideworkstationtotheincubatesformanagingtheiroperation.
The work station would be in well ventilated and adequately lit area withseparate
worktablesforsittingof2persons withan electricitypoint.

vi. Host  Institute  shall  provide all  vendor available  manuals,  spare part  list,  project
databooks  and  drawings  which  are  provided  to  Host  Institute  by  the  OEM/
equipmentsupplier  or  contractor  related  to  construction,  installation,  repair  or
maintenance oftheIncubationCenterora partthereof.

vii. Conductingoftrainingofentrepreneurs,workersandFPOs/SHGs/Co-operatives



undercapacitybuildingprogramofPMFMEschemeandanyotherschemeduringtheearmarked
daysoftraining.

viii. TheHostInstitutetoarrangetherawmaterialandconsumablestobeusedwhileprovidingha
nds-ontraining.

ix. EnsuringtheutilizationoffacilitiesofIncubationCenterbymaximumnumberofmicro
enterprises aspertheearmarkingoftheusage mentionedinpara.No.1.2

x. Attractingtheincubatesthroughpromotionalactivities.
xi. Toensurethe  making  of  onlygoodquality  productssafe  forhumanconsumption

byIncubates.
xii. RecordkeepingofutilizationandrevenuegenerationfromtheIncubationCenterandsubmi

ttingthe monitoringreporttoStateNodalAgencyTimetotime.

O&MOperators:

i. TooperateandmaintaintheIncubationcenteroncommerciallyviablebasisasperthescope
ofworkdetailedin parano. 1.15.

ii. MakingavailableICtoHostInstituteforincubation,traininganddemonstration/
exposurevisitsforthedurationindicated intheRFP

iii. Ensuringutilizationoffacilitatestoitsmaximumcapacity
iv. Ensuringcompliancewiththenormsforpollution,foodsafetyandquality,laborlawsetc.
v. Maintainingrecordsofutilization,revenue,inventoryofmanandmaterialforIncubation

as  per  the  earmarked  usage  mentioned  earlier  and  submitting  reports
toHostInstitutesatperiodic interval.

vi. Maintaining  the  equipment  in  bests  of  its  condition,  ensuring  regular  repair
andmaintenanceoffacility.

vii. Ensuringavailabilityofconsumablesrequiredtoruntheprocessinglinesallthetime.
viii. Timely  payment  of  lease  rent  to  the  Host  Institute  as  per  the  terms  and

conditionsagreedupon.
ix. EngagementofManpowerasdetailedinpara. 1.15(vii).
x. The plant manager appointed by O&M Operator would ensure good maintenance

ofthe  processing  lines  &  other  infrastructure,  smooth  handover  between
differentusers,  timely  and  efficient  cleaning  of  equipment  and  premise,  timely
maintenanceof  the  processing  lines,  efficient  utilization  of  utilities  such  as
electricity  and  wateretc.in
theprocessing,maintenanceofrecordsaspertheleaseagreement.

StateNodalAgency:

i. Continuousmonitoringoftheoperationof Incubationcenter
ii. Mapping&mobilizationofbeneficiaries,SHGs,FPOsetc.fortraininganddemonstration

at  Common  Incubation  centers  through  its  DRPnetwork,
DistrictNodalDepartment,SLTIortrainingagency.

iii. TimelydisbursementoffundstotheO&Magencyforprovidinghandsontraininganddemo
nstrationtothebeneficiariesof theScheme

iv. Ensuringtheavailabilityoftheprocessinglines,commonfacilitiesandincubation



v. services tothemicro entrepreneurs andgroups such as SHGs,FPO.

1.9. The Institute  shall  issue  Letter  of  award to  the  successful  bidder  and the  bidder  shall
takethe possession of the Incubation Center within a period as may be specified in Letter
ofaward.NoextensionshallbeallowedtotheO&Magencytodelaythepossession/operation.

1.10. The  Host  Institute  shall  enter  into  an  agreement  with  the  selected  O&M  Agency
andincorporateappropriateclauseofGeneralConditionofContractandallotherconditionsinline
with  GFR  guidelines.  In  order  to  bring  more  clarity,  the  agreement  can  be  added
moreclauseotherthanthistendertosafeguardtheinterestofboth.

1.11. The  successful  bidder/  processor  shall  be  designated  as  "O&M  Agency”.  Host
Institutewouldlevyleaseintermsofrevenuesharingonmonthlybasis.Themonthlyrevenueshares
hallbepaidbytheO&MAgencyalongwiththeapplicabletaxesbefore10thofthemonth.The
O&M  agency  shall  be  liable  to  pay  penalty  @5%  of  the  payable  revenue  share  if
paidbefore 20th of the month and under no circumstances it can be delayed beyond the
20thof  the  month.  It  will  be  treated  as  violation  of  the  lease  agreement  and  can  lead
toterminationof thesame.

1.12. TheselectedO&MagencyshallmakesecuritydepositofRs.1,00,000/-(Rs.OneLakhOnly)in  the
form  of  bank  guarantee/DD  for  the  security  of  equipment.  Such  amount  shall
bedepositedwiththeinstitutebeforetakingthepossessionforoperation.Noextensionshallbe
allowed  for  this  purpose.  The  security  deposit  will  be  either  adjusted  or  refunded
afterexpiry of lease agreement but in case of any outstanding at the time of termination
ofagreement,thesamewill beadjusted.

1.13. The O&M operator will not be allowed to display the name of his/ her organization in
thepremisesonincubationcenter.

1.14. Leasing Period: Initially the lease will be given for a period of Ten (10) years which may
berenewed/terminatedas  perthe  termsandconditions  ofleaseagreement  b/w
HostInstituteandO&Magency.

1.15. Scope of Work:  The Agency would be responsible for Operation and Management of
theCommon Incubation Center for a period of 10 Years. The detailed scope of work is
asfollowing:

i. Operation  &  Maintenance  of  Processing  line  and  auxiliary  equipment  and  food
testinglaboratory:Ensuringthecommercialutilizationandtimelymaintenanceoftheprocessi
nglinesaspertheseasonalavailabilityofrawmaterialintheregion.Completecostofoperationf
orrunningtheincubationcenterwouldbebornebytheO&Magency.

ii. The Host Institution to ensure that the Incubation Center is utilized by a large numberof
micro  enterprises.  The  complete  processing  line  or  a  part  of  it  would  be
madeavailabletoIndividualEntrepreneur/SHGs/ FPO/FPCetc.onuser chargebasis.



iii. TheO&MagencywouldensuretheavailabilityoftheIncubationCenterforthepurposeof
hands  on  training,  demonstration  and  exposure  visit  to  the  beneficiaries  of
PMFMEScheme anditsCapacityBuildingActivities aswellasotherStateandCentral

iv. TheO&Magencywillberesponsibleforensuringthesupplyofrequisiteessentialssuchas fuel,
refrigerant  and  other  necessary  needs  formanufacturing  the  products
byincubatesandforHandsonTrainingconductedbyHostInstituteontheactualcost.Rawmater
ial  and  ingredients  for  making  the  products  shall  be  arranged  by  the
incubatesthemselves.  In  case of  hands on training  the  raw material  and ingredients
would bearranged byHostInstitute

v. EngagementofManpowerforOperationandManagementofProcessingLines:Minimum
following  personnel  would  be  recruited/  appointed  by  the  selected
agencyO&MOperatorattheincubationCenter.Therequisitequalificationforthesepersonne
lis alsolistedunder:

S.No. Job Role Qualification
1. PlantManager Graduate/PostgraduateinFoodTechnology/

FoodEngineering  from reputed  Institution  /  University
with 4yrs.ofexperienceinfoodproductionmanagement,
procurement,quality,packaging,documentationetc.

2. Plant
MaintenanceEn
gineer

Diploma/UndergraduateinMechanicalEngineering/
ElectricalEngineeringwith2yrs.ofexperienceinhandlingfood
plantmaintenance.

3. FoodTestingLa
bTechnician

B.  Sc.  Food  Technology/  B.  Tech  Food  Technology/
Postgraduate in Microbiology/ Equi.with 1 yrs. of hands
onexperience  in  handling  all  kinds  of  food  testing
analysissuchasNutritional,Microbialhandsonexperiencei
n
handlingthe microbialtesting

The  above  qualification  may  be  relaxed/  modified  as  per  the  requirement  of  Job
Roleand  by  the  Host  Institute.  Additional  manpower  may  be  deployed  by  the
selectedbidderfor smooth running of the center aspertheir requirement.

1.16. TheO&Magencyshallberesponsibletocomplywiththelaborlaws.Staffs/
laborsappointedbytheO&MagencywouldnotbehavinganyrighttomakeanyclaimfromHostInst
itute.

1.17. TherewillbenorestrictionfortheofficialvisitorsfromtheStateNodalAgency,StateLevelTrainin
g Institute and Ministry of Food Processing to visit the premise even during theoperation.

1.18. Maintenance  of  Incubation  Center  including  the  machinery  shall  be  the  responsibility
ofO&M  operator.  For  operation  and  maintenance,  the  O&M  Agency  shall  use
genuineconsumables  and  spare  parts  as  mentioned  in  the  manuals  supplied  by  the
manufacturer.Thepartsshouldbechanged in thepresenceofHostInstitute’sstaff.

1.19. The O&Magencyshall complywithall lawsapplicable totheoperation,maintenance and



managementofthefacilityandtheperformanceoftheserviceincludingGMPandGHP(forcleanlin
ess).

1.20. O&M agency shall apply for and obtain, and Host Institute shall  assist in applying for
andobtaining all necessary permits, licenses and approval required to allow O&M agency
andincubates  to  do  business.  O&M Agency  should  also  file  such reports,  notices  and
othercommunications as may be required by any government agency regarding the project
toHostInstitute.

1.21. TheO&Magencyshallberesponsiblefordisposalandmanagementofsolidwaste&otherwaste
disposal as per the Pollution Control Board's regulation and inform Host Instituteabout the
same.  The  O&M  agency  shall  be  liable  for  any  penalty  or  fine  is  levied  by
anyauthorityforsuchviolationandtheinstituteshallrecoverthepenalty,fine,damages,cost,if
any,paidby theinstituteforwastedisposal.

1.22. The  O&M  agency  shall  maintain  at  a  location  acceptable  to  Host  Institute,  the
IncubationCenter operating logs, records, reports, document the operation and maintenance
of
thefacilityinallformsandsubstancesufficienttomeetHostInstitute’sreportingrequirementunde
rtheleaseagreement.

1.23. TheO&Magencyshallbeworkingwithinthedemarcatedfloorareaonly.TheO&Magencymay
approach  to  the  host  institute  for  additional  floor  area  which  shall  be  given  by
O&Magencyonpaymentoftheapprovedcharges.

1.24. The  O&M  agency  shall  give  an  undertaking  of  ensuring  the  making  of  only  good
qualityproductssafeforhumanconsumption.

1.25. Theleaseagreementmaybeterminatedbyeithersideaftergivingduenoticeinwritingof45 days.

1.26. Aftercompletionofthetenure,theO&Magencywillhandoveralltheassetsandbelongings  of
Host  Institute  in  the  good  working  condition  and  shall  compensate  theinstitutefor
anydamageorlossofthe equipmentof theIncubationCenter.

1.27. In  the  event  of  any  disputein  the  interpretationof  the  terms  of  theagreement
ordifferenceinopiniononanypointintheagreement,thepartiesheretoshallusetheirbesteffortstos
ettleamicablybymutual negotiations.



Annexure- I

A.      Details and Layout of Processing Lines   

S. No. Description of Items
(Description of equipment/ machineries/ 
accessories)

Qty Unit Make

1. Name of the processingline-1
Pomegranate juice/ RTS assembly line (capacity 500kg/hour)

Cold room (9 m3) 02 01 Unit Shiva
Engineers

Food
processing
Machinery,

Pune

Fruit washer 01

Pomegranate aril extractor 01

Juice press hydraulic/ screw 01

Juice filtration unit 01

Juice pasteurizer 01

Semi-automatic bottle filling and Sealing machine 01

Hot water tank, Storage tank 4 nos., Piping, Valves, 
Feed pumps

01

Electric panel and electrification 01

Pomegranate seed oil extraction machine. 01

2. Name of the processing line- 2
Multipurpose  Cleaning  (Cleaning,  Grading  andSortex)  Plant  (Cumin  seed)
(Capacity 2-3 ton/hour)

Multipurpose Vibro cleaning (cleaning, grading 
and sortex) plant for cumin seed complete unit

01 01 Unit Nu-tech
Dairy

Engineers
Pvt. Ltd.,
Ambala 

 Electric panel and electrification 01

Weight machine (500 gm. To 100 kg.) 01

Packing machine 01

Generator 65.5 KVA Koel Silent Diesel Generator,
3 Phase

01

3. Name of the processing line- 3
Bakery unit – pearl millet based cookies (Capacity 25kg/ hr)

Pearl millet Pearler 01 01 Unit KK Life
Science,
Chennai

Dough Kneader 01
Bajra/ pearl millet flour mill model 01

Oven 01

Biscuit dough roller 01

Bajra bread maker machine 01

Automatic Pillow Pouch making 01

4. Name of the processing line- 4



Pearl millet flaking line (Capacity 100kg/ hr)
Steaming / soaking/ drying oven-dehydrator 01 01 Unit KK Life

Science,
Chennai

Millet flaking machine 01

Pouch packing machine 01

5. Name of the processing line- 5
Pearl millet extrusion line (Capacity 100kg/ hr)
Puff Extruder Machine (Bajra/ Pearl millet) 01 01 Unit KK Life

Science,
Chennai

Pop making machine 01

Hand sealer machine 01

6. Food testing laboratory

Analytical balance 01 01 Unit Chetan Bio
tech and
Digital

device, Tonk
Road, Jaipur

Automatic fibre analyzer 01

Automatic fat analyzer 01

Automatic protein analyzer 01

Lovibond tintometer 01

Bomb calorimeter 01

Conductivity and TDS meter 01

Digital butyro refractometer 01

PH meter 01

Viscometer 01

Deep freezer (upright) 01

Muffle furnace 01

Water Purification System 01

Nitrogen generator 01

Micropipettes 01

Bottle-top dispenser 01

Texture analyzer 01

Soxhlet analyzer 01

Moisture analyzer 01

Total = 5 Processing Lines and 1 Food Testing Laboratory

Note: Tenderers are required to fill bids and EMD for each processing line separately. Evaluation of 
bid will be done on basis of total cost of equipment’s of each processing line.

B.      Layout of the Incubation Center  



Annexure- II

TenderForm(TechnicalBid)

(To  be  submitted  by  the  bidder  on  their  letter  head.  All  Columns  must  be  filled  in.  Relevant  documents
inrelationtothesemust beenclosedwiththetechnicalbid.Thebidwillbeexamined onthesame.)

S. No. Particulars Details
(to be filled by the

renderer)

EnclosureP
ageno.

1. Name ofFirmwithaddress,mobile/phoneno.
&e-mail.

2. Tenderfeedetails (Amount DD no., Bank
Name,Amountdate)

3. EMDdetails(Amount,DDno.,Date,Bank’sNamea/
cno.a/choldername,BranchIFSCcode)-
(asperthemodeofsubmission)

4. Bidsecuritydeclaration
5. TypeofFirm(Proprietor/Partnership/Pvt.

Ltd./PublicLtd.

6. RegistrationNumber(Copytobeenclosed)

7. Year of Incorporation of the agency (copy to
beenclosed)alongwiththelatestregisteredaddre
ssofcorporateoffice.



8. Lengthof relevantexperienceinyears

9. GSTRegistration(Copytobeenclosed)

9. PANNo.(Copytobe enclosed)

10. Please enclose details of experience in terms
ofprocessingplantrunbybidder,capacityandthr
ough put
Please  also  enclose  either  PO  or
performancecertificateforbiddershavingexperi
enceas
O&Magency

11. Annual  Turnover  of  thecompany  in  Lakhs
ofIndian  Rupees  during  last  three  years.
(Copy  tobeenclosedor  certificateissuedby
CA)

a) Financial Year 2022-23
b) FinancialYear 2023-24
c) Financial Year 2024-25

12. Acompletelistmanpowerbeingproposedaspert
heToRalongwithdetailedCVsandlistofaddition
almanpowerproposedbythebidder



13. BusinessDetails

14. PANNo.

15. GSTNo.

16. Copiesof Income Tax Return of last 3
FinancialYearsendingFY2024-25)

18. Anauthorizationletterofthefirminfavorofthepe
rsonsigningthetenderdocuments.

19. Tender  documentwith  AnnexureI  to
AnnexureVduly  signed  andstampedon
eachpageasacceptanceofthetermsandconditio
naiddownbyHostInstitute’sauthority

Theabovedocumentsmustbeenclosedwithproperpagination.

Signature………………………….

Name……………………………..
Address…………………………...
Mobile:……………………………

Date:- Sealof firm.……………………...



Annexure-III
EvaluationSheet

Tobefilledbythetender,whichwillbeverifiedbytheBidEvaluationCommittee/
TechnicalEvaluationCommittee:

S. No. Criteria Max.M
arks

Marks
claimed
bythe

Tenderer

Marksveri
fiedbythe
Committee

Page
No.P
roof

1 ExperienceoftheBidder

2marksofeachyearofexperience

10

2 Financial Strength:NetWorth and 
Turnover(EncloseC.A.Certificate&B
alance sheet)

i. 0Marksfor belowRs5Lakh
ii. 5MarksforRs5lakhtolessthanRs

6lakh,
iii.10marksforRs6lakhtolessthanR

s10 lakh,
iv.15marksforRs10lakhtolessthan

Rs15 lakh,
v. 20marksforRs15lakhandabove

20

3 BusinessPlanandPresent
ation

20

Total 50



Annexure-IV

TENDERCONDITIONSACCEPTANCELETTER
(TobegivenonCompanyLetterHead)

Date:
To,….
……
……..

Sub:AcceptanceofTerms&ConditionsofTender.Tender 
ReferenceNo:……

NameofTender/Work:TENDERselectionofOperationandManagementCompanyCommon 
IncubationCentreat…………..

DearSir,

1. I/We  have  downloaded/  obtained  the  tender  document(s)  for  the  above
mentionedTender/ Work from the web site(s)namely: ………………….. asper your
advertisement,givenintheabovementioned website(s).

2. I  /  We  hereby  certify  that  I  /  we  have  read  entire  terms  and  conditions
ofthetenderdocumentsfromPageNo.01to………
(includingalldocumentslikeannexure(s),schedule(s),etc.,),whichformpartofthecontract
agreementandI/weshallabideherebytheterms/conditions/clauses containedtherein.

3. Thecorrigendum(s)issuedfromtimetotimebyyourdepartment/
organizationstoohavealsobeentakenintoconsideration,whilesubmittingthisacceptancel
etter.

4. I  /  We  hereby  unconditionally  accept  the  tender  conditions  of  above
mentionedtenderdocument(s)/corrigendum(s)inits totality/entirety.

5. In  case  any  provisions  of  this  tender  are  found  violated,  your
department/organization  shall  be  at  liberty  to  reject  this  tender/bid  including the
forfeiture  of  thefullsaid
SecurityDepositabsolutelyandweshallnothaveanyclaim/rightagainstdept.insatisfactionoft
his condition.

Yours Faithfully,

(SignatureoftheBidder,withOfficialSeal)



Annexure-V

UNDERTAKING

To,
…………………(Host Institute)Sir,

1. I/wetheundersigned,certifythatI/we  havegonethroughtheterms
andconditionsmentionedinthetenderdocumentsandundertaketocomplywiththem.

2. ItisfurthercertifiedthatourfirmhasnotbeenblacklistedbyanyagencyinIndia or abroad.
3. WewillruntheIncubationCenterinaccordancetotheclausesoftheTermsofReferenceandtheA

greement.Atanystage,ifitisfoundthatthesubstandard/deviation from the stipulated utilization
of the Incubation Center has been done byus,we shallbe liableforpenaltyandlegal action.

Dated:

SIGNATUREOFTHETENDERER
WITHSEAL

NAMEOFTHETENDERER
WITHADDRESS

NOTE:Certificateasperabovemustbesubmittedonlyonnon-judicialstamppaperofRs.100/-
(Rs OneHundred Only)



Annexure-VI

Form:BidSecurity
Date:
BidNo.:
To

(insertcompletenameandaddressofthebidder)I/ We,theundersigned,declarethat:
I/We  understand  that,  according  to  your  conditions,  bids  must  be  supported  by  a  Bid
SecuringDeclaration.
I/WeacceptthatI/
Wemaybedisqualifiedfrombiddingforanycontractwithyouforaperiodofoneyearfromthedateofnotificati
onifIam/Weareinabreachofanyobligationunderthebidconditions,becauseI/We
(a) have  withdrawn/modified/amended,  impairs  or  derogates  from  the  tender,my/our
BidduringtheperiodofbidvalidityspecifiedintheformofBid;or
(b) having been notified of the acceptance of our Bid by the purchaser  during the period ofbid
validity  (i)  fail  or  reuse  to  execute  the  contract,  if  required,  or  (ii)  fail  or  refuse  to  furnish
thePerformanceSecurity, inaccordance withtheInstructionstoBidders.
(c) I/We  understand  this  Bid  Securing  Declaration  shall  cease  to  be  valid  if  I  am/we  are
notthesuccessfulBidder,upontheearlierof

(i) thereceiptofyournotificationofthenameofthesuccessfulBidder;or
(ii) thirtydaysaftertheexpirationofthevalidity ofmy/ourBid.

Signed:(insertsignatureofpersonwhosenameandcapacityareshown)inthecapacityof
(insertlegalcapacityofpersonsigningtheBidSecuringDeclaration).Name:
(insertcompletenameofpersonsigningheBidSecuringDeclaration)

Duly  authorized  to  sign  the  bid  for  an  on  behalf  of:  (insert  complete  name  of
Bidder)Datedon dayof (insertdateof
signing)CorporateSeal(whereappropriate)

(Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners 
totheJointVenturethatsubmitsthebid)
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